
ELC of Pinellas Portal
Provider Portal Document Library Instructions for 

Transmission Forms
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Downloadable Documents -
Transmission Form

• Scroll down on the Dashboard to Downloadable Documents 

• Click on VPK PKP Transmission Form

• Download, Save on your Desktop

• Fill out the form and Print
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Scan Documents

• Make sure the form is signed by the parent

• Scan the form and save onto your computer

3



Welcome to the ELC Pinellas
Provider Portal

The Document Library is the electronic filing system where you can upload,
download and store your PKP Transmission Forms.

• The Document Library link is located on the Dashboard as shown below.

• Click on this link.
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Selecting Folders

• Select the drop down box to find the appropriate folder.

• Select the VPK PKP Transmission Form folder as shown below
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Selecting Folders

• When uploading each new PKP Transmission Form 

• Click on the ADD NEW DOCUMENT tab
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Uploading the Document
• Click on Choose File to browse the document(s) from your computer

• Description:  Add the child’s designated Elementary School’s Name 

• Expiration Date:  Select today’s date

• Select UPLOAD DOCUMENT button
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Verify the Upload

• Verify that the form has been uploaded as shown below
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Questions

 Should you have any questions email us at 
helpdesk@elcpinellas.net or contact 

Argie Kontodiakos at 727.400.4474
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